Guidance: Pupil Moving and Handling in Schools October 2023

	Department: Education and Children’s Services
	Pupil Moving and Handling Risk Assessment
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	Pupil:
	School:    
	Date: 

	Risk Assessment completed by:
 

	Please ensure this document is used in conjunction with the pupil’s Moving and Handling Plan and Risk Audit


	
Activity
	Hazard / Risk
	Person/s Affected
	Risk level before controls are in place
	Control Measures
	Risk level after controls are in place

  

	
	
	
	L     M     H
	
	L     M     H

	Moving and handling pupil with and without equipment


	Supporting pupils in moving and handling procedures
Unpredictable behaviour
	Pupil &

Assisting Staff
Pupil &

Assisting Staff
	
	   
	X
X
 
	Refer to Pupil Moving and Handling Plan

Staff trained in safe moving and handling techniques. 
Staff complete refresher in moving and handling and hoist awareness training every two years

Staff to apply the techniques and strategies taught through training

Ensure appropriate equipment and space for manoeuvre
Monitor floor for spillages- prior to any Moving and Handling procedure -ensure terrain is suitable for the moving and handling procedure
Staff member to encourage pupil to use equipment for stability and to support themselves (where appropriate to pupil’s needs)
Staff maintain vigilance of pupil demeanour

Use of motivators and Total Communication Strategies


	X
X

	
	

	Using a hoist


	Hoist breaking down
Hoist hitting staff and pupil on the head

Hurting back or neck


	Pupil &

Assisting Staff

Pupil &

Assisting Staff

Staff


	
	
	X

X

X
	Ensure two members of staff present (one of which is trained in Moving and Handling and Hoist Awareness)

Prior to each use staff:

Ensure hoists are maintained on a six monthly cycle (refer to sticker on hoist)- if this has not been adhered to do not use the hoist and let your Head Teacher know
Check hoist is charged

Check wheels and brakes of hoist are functional
Visual inspection of slings checking for tears, fraying etc

Staff ensure they are aware of how to manually operate the hoist

Reassure pupil throughout 
Hoist equipment should not be used if any fault exists. Ensure all faults are reported to Head Teacher

Ensure any distance travelled in a hoist is minimal

Ensure all equipment required for transfer is close at hand and ready for pupil transfer

Staff ensure vigilance 

Cradle for hoist handlebar is used when not in use

Staff ensure correct posture and stance


	X

X

X
	
	


	Activity
	Hazard / Risk
	Person/s Affected
	Risk level before controls are in place
	Control Measures
	Risk level after controls are in place



	
	
	
	L     M     H
	
	L     M     H

	Assisting a pupil to use a standing frame


	Standing frame running over toes

Hurting back or neck

Standing frame moving 
Pupil falling, slipping out of frame

Pupil being in standing frame too long


	Pupil &

Assisting Staff
Staff
Pupil &

Assisting Staff
Pupil &

Assisting 
Staff
Pupil


	
	
	X

X

X

X

X


	Staff ensure vigilance when manoeuvring the standing frame

Staff wearing appropriate clothing and footwear (no open-toed shoes)
Staff always ensure correct posture and stance 
Staff ensure brakes are applied prior to use with pupil and after a planned move has occurred

Staff follow guidelines set by Physiotherapy in ensuring pupil is using standing frame correctly and safely

Pupil should not be moved great distances in a standing frame

Staff monitor pupil’s position closely and if pupils’ posture is not supported the process of supporting the pupil again into the equipment may be required

Refer to guidelines from physiotherapist regarding duration of time the pupil should be using this piece of equipment

	X

X

X

X

X


	
	


	Activity
	Hazard / Risk
	Person/s Affected
	Risk level before controls are in place
	Control Measures
	Risk level after controls are in place



	
	
	
	L     M     H
	
	L     M     H

	Assisting a pupil on a plinth / acheeva
	Plinth running over toes

Hurting back or neck

Plinth / acheeva moving without staff control
Falling off plinth / acheeva
	Pupil &

Assisting Staff

Staff

Pupil &

Assisting Staff

Pupil &

Assisting Staff
	
	
	X

X

X

X


	Staff ensure vigilance when manoeuvring the plinth
Staff wearing appropriate clothing and footwear (no open-toed shoes)
Staff ensure correct posture and stance at all times. 

Staff ensure plinth / acheeva is raised to appropriate height

Staff follow correct procedures to move pupil

Staff ensure brakes are applied prior to use with pupil 
Staff always ensure vigilance and presence 
Guard rails are used if present
Staff member positioned either side of plinth / acheeva
	X

X

X

X
	
	

	Pushing a pupil in equipment
	Equipment running over toes

Hurting back or neck

Equipment moving 
Falling out of equipment
	Pupil &

Assisting Staff
Staff

Pupil &

Assisting Staff
Pupil


	
	
	X

X

X

X


	Staff ensure vigilance
Staff wearing appropriate clothing and footwear (no open-toed shoes)
Staff always ensure correct posture and stance 
Ensure wheels are maintained and in good condition to run smoothly

Use of dropped kerbs and ramps when possible
Staff always ensure vigilance and apply brakes as required. 
Staff ensure vigilance of pupil, equipment, environment and the terrain

Staff ensure all fastenings in equipment are applied correctly
	X

X

X

X


	
	

	Activity

	Hazard / Risk
	Person/s Affected
	Risk level before controls are in place
	Control Measures
	Risk level after controls are in place



	
	
	
	L     M     H
	
	L     M     H

	Use of slings


	Pupil falling out of sling

Pupil being hurt in sling
	Pupil &

Assisting Staff
Pupil 
	
	
	X

X
	Staff check each sling before use to ensure it is not worn or frayed

Never use a sling that is worn or frayed

Ensure correct sizing of sling- Advice can be sought from Authority Key Handler or manufacturer
Staff members ensure sling is affixed correctly to hoist before lifting pupil

Staff members ensure correct positioning of sling prior to transfer
Staff monitor position of sling during transfer to ensure its not folded over or is causing pupil discomfort 

If sling is causing discomfort return pupil to previous location and rectify the situation for the safety and comfort of the pupil


	X

X
	
	

	Staff Ability

	Pupil and staff member getting hurt
	Pupil &

Assisting Staff

	
	
	X
	Ensure at least one of the pair of staff using any equipment for Moving and Handling purposes has received Moving and Handling training and hoist awareness training
All staff trained must receive a training update every two years
Staff members to be assessed as able to carry out Moving and Handling tasks on that given day

Staff member’s responsibility to declare if unfit for Moving and Handling duties and alternative staff support to be identified

Advice regarding specific moves to be sought from Moving and Handling Trainer
	X
	
	

	Lifting Pupil from floor 

	Pupil and staff member getting hurt
	Pupil &

Assisting Staff

	
	
	X
	Inflatable cushion can be used as a means of supporting a pupil to stand
Hoist can be used to assist pupil from floor to wheelchair 

Staff members will follow the procedure identified in the Personal Emergency and Evacuation Plan where a ski mat / evacuation resource will be identified (in the event of a fire or emergency) 

	X
	
	

	Assisting pupil into and out of the swimming pool

	Pupil falling into the pool
Staff member hurting back
	Pupil &

Assisting Staff
Staff
	
	
	X

X
	Staff members ensure sling is appropriate for use
Staff members ensure the sling is affixed correctly to the hoist

Staff members maintain vigilance of pupil’s demeanour throughout the transfer 

One staff member (Lead) control the hoist 

Supporting staff member receives pupil in the water ensuring hoist maintains the pupil’s weight until the pupil is in the water
	X
X
	
	

	Activity

	Hazard / Risk
	Person/s Affected
	Risk level before controls are in place
	Control Measures
	Risk level after controls are in place



	
	
	
	L     M     H
	
	L     M     H

	Assisting pupil to use a quick-move


	Pupil falling out of quick- move


	Pupil &

Assisting Staff

	
	
	X


	Ensure Physiotherapist advises the use of a quick-move with pupil

Staff member ensure parts of quick move are working before use

Staff member monitor demeanour of pupil using the quick move to ascertain if pupil is compliant with the planned manoeuvre – if in doubt use another method / equipment to support pupil

Staff member to be familiar with using quick move to ensure safety of pupil and staff member at all times

 
	X

	
	

	Assisting pupil to use a banana board
	Pupil falling off banana board
	Pupil &

Assisting Staff

	
	
	X
	Staff member trained to use banana board

Staff member ensure placement of banana board is safe and wont move when in use causing instability for pupil

Staff member monitor placement of banana board and pupil use of banana board throughout manoeuvre


	X
	
	

	Assisting pupil to use a rotunda
	Pupil falling
	Pupil &

Assisting Staff

	
	
	X
	Ensure physiotherapist advises the use of a rotunda with pupil

Staff member trained in using rotunda

Staff member to ensure equipment is fit for use

When rotating rotunda ensure it is not done too quickly to prevent pupil being dizzy or feeling unstable

Ensure location of receiving chair is placed appropriately before use of rotunda


	X
	
	

	Assisting pupil to use pacer / walker


	Pupil falling
	Pupil &

Assisting Staff

	
	
	X
	Ensure physiotherapist advises the use of a pacer / walker with pupil

Staff member trained in using pacer / walker

Staff member to ensure equipment is fit for use

Staff member ensures when hoisting pupil into pacer / walker that all fixings are attached to ensure the safety of the pupil when using the equipment

Staff member remove sling from hoist when all fixings are securely attached on the pacer / walker                                                                                                                                                               


	X
	
	

	Activity

	Hazard / Risk
	Person/s Affected
	Risk level before controls are in place
	Control Measures
	Risk level after controls are in place



	
	
	
	L     M     H
	
	L     M     H

	Assisting pupil to use a bike

	Pupil falling
	Pupil &

Assisting Staff

	
	
	X
	Ensure physiotherapist / Thera-play advises the use of a specific bike with pupil

Staff member to ensure equipment is fit for use

Staff member ensures when hoisting pupil into the bike that all fixings are prepared / open to receive the pupil
Staff member remove sling from hoist when all fixings to support the pupil are securely attached on the bike                                                                                                                                                            


	X
	
	

	Using a glide sheet


	Pupil falling
Staff member hurting back
	Pupil &

Assisting Staff
Staff
	
	X
X
	
	Ensure pupil is positioned centrally on the glide sheet
Staff ensure they pull the slide sheet gradually to avoid the pupil toppling over (if in a seated position)
Staff ensure correct posture to prevent back strain
	X
X
	
	

	Assisting an ambulant pupil with mobility issues from floor to chair and chair to floor


	Pupil falling

Staff member hurting back
	Pupil &

Assisting Staff
Staff
	
	X

X


	
	Ensure appropriate chair is being used

Ensure positioning of chair is within close reach of pupil

Monitor pupil’s demeanour closely particularly in relation to their balance

Staff ensure correct posture to prevent back strain
	X

X
	
	

	Activity

	Hazard / Risk
	Person/s Affected
	Risk level before controls are in place
	Control Measures
	Risk level after controls are in place



	
	
	
	L     M     H
	
	L     M     H

	Assisting an ambulant pupil with mobility issues to access the toilet
	Pupil falling

Staff member hurting back
	Pupil &

Assisting Staff
Staff
	
	X
X
	
	Ensure positioning of handrails is within close reach of pupil

Ensure any piece of bathroom furniture pupil uses for stability is within close reach

Monitor pupil’s demeanour closely particularly in relation to their balance

Staff to monitor condition of floor to ensure it is not slippy 

Staff ensure correct posture to prevent back strain
Staff monitor using arm as physical support to ensure they are not straining themselves.
Staff to prevent using the same arm each time of possible
	X
X
	
	

	Assisting an ambulant pupil with mobility issues from a standing position into a chair and back to a standing position
	Pupil falling

Staff member hurting back
	Pupil &

Assisting Staff
Staff
	
	X
X
	
	Ensure appropriate chair / table is being used

Ensure positioning of chair / table is within close reach of pupil

Monitor pupil’s demeanour closely particularly in relation to their balance

Staff ensure correct posture to prevent back strain


	X
X
	
	

	Assisting a pupil with mobility issues to walk into the playground and return to school building
	Pupil falling

Staff member hurting back
	Pupil &

Assisting Staff
Staff
	
	X
X
	
	Staff to monitor the condition of the ground carefully to prewarn and guide the pupil
Staff to ensure any handrails used are within close reach of pupil

Staff ensure correct posture to prevent back strain

Staff monitor using arm as physical support to ensure they are not straining themselves.

Staff to prevent using the same arm each time of possible
	X
X
	
	

	Activity

	Hazard / Risk
	Person/s Affected
	Risk level before controls are in place
	Control Measures
	Risk level after controls are in place



	
	
	
	L     M     H
	
	L     M     H

	Assisting an ambulant pupil with mobility issues on stairs
	Pupil falling

Staff member hurting back

Staff member falling
	Pupil &

Assisting Staff
Staff

Staff and pupil
	
	
	X

X

X
	Only attempt this if pupil has capability of this- consider other options e.g. lift

Ensure positioning of handrails is within close reach of pupil

Monitor pupil’s demeanour closely particularly in relation to their balance and confidence
Staff to monitor condition of floor to ensure it is not slippy 

Staff to monitor the busyness of the stairway to minimise distractions and complications

Staff ensure correct posture to prevent back strain

Staff monitor using arm as physical support to ensure they are not straining themselves.

Staff to prevent using the same arm each time of possible

Ensure this is not rushed and that time is allowed

Staff member to stand beside pupil on the stairs
	
	X
X

X


	


	Name:
	Position:
	Date:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


This Moving and Handling Risk Assessment has been approved by:

To be continually reviewed and any amendments to be added and sent home to Parent / Carer for approval

