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25/03/2020
Dear Parent/Carer,
OFFER OF AN EARLY LEARNING AND CHILDCARE PLACE SESSION 2019/2020
I refer to the application you made for your child, to attend an Early Learning and Childcare setting and write to advise you that a place has been allocated for your child at <nursery name> School Nursery.  Please be advised at this stage this letter is only confirming a space at <nursery name> School Nursery and not any requested sessions. 
We would firstly like to thank you for your patience during this difficult time.  I understand that you may have concerns about the admissions process and when we will be able to offer you sessions at <nursery name> School Nursery.  I am sorry that at this time, due to our current situation with the pandemic, we do not know when we can confirm with you your child’s start date or sessions.
Our 1140hrs of Early Learning and Childcare at <nursery name> Nursery is under review regularly as new information is provided to us but we hope this will proceed as planned.  We will make every effort to keep you informed when information becomes available. 

About <nursery name> School Nursery 1140hrs of Early Learning and Childcare
<nursery name> School Nursery is due to open from 8am to 6pm and will be offering 1140 hours of early learning and childcare per school year in an all year-round model. The nursery will be open 50 weeks a year.  
You can choose to be - 

· Term time only – you can request up to a maximum of 6 sessions per week in 5-hour blocks, these can be used for morning, afternoon or full day sessions. Please be advised your allocation of 6 sessions cannot be guaranteed. 

· All year round – you can request up to maximum of 5 sessions per week in 5-hour blocks, these can be used for morning, afternoon or full day sessions.  Please note the school with be closed for 2 weeks at Christmas, in-service days, occasional days, public holidays and you will be required to take 4 weeks holidays during the year. 

Please note, that it is not guaranteed that the hours requested for over the holidays will be provided at this nursery.

Morning session 8-1pm (core hours 8.40am-11.50pm) - Flexible drop off between 8-8.50am, collection from 11.40-11.50am (no lunch included) or from 12.50-1pm (lunch included).  

Afternoon session 1-6pm (core hours 1pm-4.10pm) – Drop off from 1-1.10pm with flexible collection from 4pm. 

Full day session 8-6pm – Flexible drop off between 8-8.50am and flexible collection from 4pm. 
Following our core hours to avoid frequent disruptions during the nursery sessions it will not be possible for you to drop off your child after 8.50am in the morning session or collect prior to 4pm in our afternoon session.  

What should I do now?

For us to begin to allocate your child’s sessions and appropriate staffing arrangements we require some further information.  
· Please complete and return the attached slip no later than the 27th of April 2020 to advise whether you wish to accept the place offered.  Please email to <nursery email address>  

· If accepting the place, we will need to see your child’s birth certificate and proof of address (e.g. a utility bill, bank statement dated within the past 3 months).  However, this will not be possible at present and we will be in touch later to share with you how this will be done. 
·  If you do not return the slip by the 27th of April 2020 it will be assumed that you do not want the place and the offer will be withdrawn.

What will happen then?

Once we have received all requests, we will confirm your allocated sessions when we have more information on our 1140hrs of Early Learning and Childcare at <nursery name> School Nursery.  Once your child’s sessions have been confirmed these cannot be amended for the duration of the school year. Please be advised the sessions you select at this stage are not guaranteed. 

We kindly ask you to continue to be patient until more information is received.  We understand this is an uncertain time for families, if you require to make amendments to your requested sessions at any stage or have any questions please do not hesitate to contact me by email; <nursery email address>  
Yours sincerely, 

<Name of staff member>
OFFER OF AN EARLY LEARNING AND CHILDCARE PLACE SESSION 2019/2020
I      accept     /     do not       accept the offer of an Early Learning and Childcare place at <nursery name> School Nursery for [insert child name]. 
Please detail the reason/s that you do not wish to accept this offer of an EL&CC place for session 2020/21
…………………………………………………………………………………………………………

…………………………………………………………………………………………………………

Please indicate below if you require childcare term time only or all year round: 

Term time (max. 6 sessions (not guaranteed)
All year (max. 5 sessions)
If there has been a change to your initial request, please indicate your preferred sessions in the table below: (Please be aware that all session requests may not be possible)
	 
	MONDAY  
	TUESDAY  
	WEDNESDAY  
	THURSDAY  
	FRIDAY  

	8-1pm  
	 
	 
	 
	 
	 

	1-6pm  
	 
	 
	 
	 
	 

	8-6pm 
	 
	 
	 
	 
	 


Any further comments:

	


Signed …………………………….  Date ……………………….
Please return this acceptance slip to <nursery email address> by Monday the 27th of April 2020.
Please note that if you do not return this slip by the above date, the offer will be withdrawn.
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<nursery address>


<nursery telephone>


� HYPERLINK "mailto:kellands.sch@aberdeenshire.gov.uk" ��<nursery email>�


� HYPERLINK "http://www.kellands.aberdeenshire.sch.uk" ��<nursery website>�





Head Teacher – <name>
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