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	Process/Activity:
 Pupil Moving and Handling by staff
	Location:    School Name
	Date: 

	Describe activity: 
 
	Pupil’s Name:  A N Other
	


	Hazard
	Person/s Affected
	Risk
	Risk level before controls are in place (tick as appropriate)
	Control Measures
	Risk level after controls are in place

(delete as appropriate)

	Moving and handling pupil:
Chair to Wheelchair

Wheelchair to standing

Chair to changing table or toilet

Lifting pupil from floor in or after an emergency
	Pupil &
Assisting Staff
	Physical Injuries
	LOW  
	MED
( 
(   
	HIGH
(
(
	Write and implement Pupil Moving and Handling Plan

Staff trained in safe moving and handling techniques. 


	LOW
(
(
(  
	MED
(    
	HIGH

	Moving and handling objects:
Moving equipment, furniture
	Assisting Staff
	Physical Strain
	LOW  
	MED 
(   
	HIGH
	Plan the move to ensure adequate space and consider lifting with 2 people.
Use trolleys or other handling aids or hoists wherever possible to move items.

Determine maximum loading.  Have fixed routes of travel.
	LOW
(  
	MED    
	HIGH

	Posture of employees:
Leaning/stooping over desks/tables.  

Small equipment e.g. chairs.


	Assisting Staff/ Pupil
	Musculo-skeletal Injuries, Back ache
	LOW  
	MED
(
   
	HIGH
	Use ergonomically assessed workstations.  Sit wherever possible rather than stoop.
Employees to use adult chair wherever possible.

Wherever possible adopts best, most comfortable posture before starting procedure, try to use equipment to support with if possible e.g. use standing frame while treatment administered (rather than the carer providing support).
	LOW
(
 
	MED    
	HIGH

	Pushing and pulling:
Pushing and pulling wheelchairs and other mobility aides


	Assisting Staff
	Musculo-skeletal Injuries, slips/trips falls
	LOW  
	MED 
(   
	HIGH
	Ensure equipment is regularly maintained to ensure wheels run smoothly.
Ensure floor surface kept in good order to allow smooth running of wheels.

Good housekeeping to avoid obstacles and provide ramps where needed.

Avoid steep slopes.

Staff trained in safe moving and handling techniques. 


	LOW
(  
	MED    
	HIGH

	Potential for unpredictable behaviour:
Moving and handling pupils who may move suddenly or struggle
	Assisting Staff/ Pupil
	Musculo-skeletal Injuries, falls
	LOW  
	MED    
	HIGH
(
	Write and implement Pupil Moving and Handling Plan and refer to individual’s Managing Accessibility Plan

.
	LOW 
( 
	MED    
	HIGH

	Environmental issues, space constraints and floor surfaces:

All activities
	Assisting Staff/ Pupil.  All other staff and pupils
	Slips/trips falls
	LOW  
	MED 
(   
	HIGH
	Good housekeeping to ensure routes kept clear, free from obstruction and slip/trip hazards.

Plan activities to ensure easy movement and sufficient space for handling tasks.

Ensure refurbishment plans consider moving/handling needs
	LOW
(  
	MED    
	HIGH



