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 English as an Additional Language Service (EAL) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Parent/carer arrives to 

enrol a child 

EAL Enrolment Flowchart 

Does the child hear or 

use a language other 

than English? 

Follow normal school 

enrolment process 

No 

Enrolment meeting 
(Refer to EAL Enrolment Checklist) 

Yes 

Is an interpreter 

required to 

proceed? 

No 

EAL Forms/Resources 

Use Telephone Interpreter for initial 

communication EA
L 

P
re

-e
n

ro
lm

en
t 

fo
rm

 

(A
va

ila
b

le
 in

 s
ev

er
al

 la
n

gu
ag

es
) 

Parent/carer to complete Pre-

enrolment form 

Give parent/carer letter explaining 

enrolment 

Out of 

zone? 

Yes 

No 

Pupil already 

referred to 

Aberdeenshire 

EAL? 

Arrange interpreter for enrolment 

meeting 

Yes 

No 

Yes 

Email EAL service to confirm 
pupil enrolment 

Explain EAL to parent/carer 
Complete EAL Referral form* 

Out of 

zone? 

Yes 

No 

Explain zoning process to 

parent and redirect 

Refer to EAL Guidelines for advice 
on school induction 
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Send Referral form to EAL 
service 
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Contact parent/carer to confirm 

arrangements, using an interpreter if 

required 

*translated 
info on EAL 
available in 

some 
languages 

All guidelines and forms can be found on asn-aberdeenshire, 

including information on interpreting and translation services 
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